[image: image1.png]AVEC INSURANCE
MANAGERS INC.



                                                                                        
Comprehensive Dishonesty, Disappearance and Destruction Policy Application

	Agency
	     

	Name of applicant
	     

	Address of Applicant:
	     


	Agreement
	Coverage
	Form
	Amount of Insurance

	Insuring Agreement I
	(Employee Dishonesty)
	Coverage A
	$
	     

	Insuring Agreement II
	(Employee Dishonesty)
	Coverage B
	$
	     

	Insuring Agreement III
	(Broad Form Money & Securities – Inside the Premises)
	Money & Securities Securities Only
	$
	     

	Insuring Agreement IV
	(Broad Form Money & Securities – Outside the Premises)
	Money & Securities Securities Only
	$
	     

	Insuring Agreement V
	(Money Order & Counterfeit Paper Currency)
	
	$
	     

	Insuring Agreement VI
	(Depositors Forgery)
	
	$
	     


	1.- Applicant’s Business Information

	(a) Nature of Applicant’s Business
	     
	(b) Date Business Established 
	     

	(c) Business Incorporated?
	     
	Does the Applicant sell to:
	Wholesalers?  FORMCHECKBOX 
   Retailers?  FORMCHECKBOX 
   Consumers?  FORMCHECKBOX 



	2. Audits
	Cash and 

Accounts
	Inventory of 

Mechandise

	(a) How frequently made?:
	     
	     
	     

	(b) By whom? C.P.A.; Staff Auditor; Others – Explain Fully
	     
	     
	     

	(c) Are all the locations or Branches included?
	     
	Number of Branches:
	     
	     
	     

	(d) Are all bank accounts reconciled by someone not authorized to deposit or withdraw therefrom?
	     
	How often?
	     

	(e) Will countersignature of cheques be required?
	     

	(f) Will securities be subject to joint control by two or more responsible employees?
	     


	3. Previous Losses
	Amount
	Date
	Corrective Measures Taken: (if employee dishonesty, state position)

	     
	     
	     
	     


	4. Prior Coverage – Form of bond or Policy
	Amount
	Effective Date
	Name of Insurer

	     
	     
	     
	     


5. No Burglary, Robbery, Theft, Forgery, Disappearance or Destruction insurance carried by the Applicant has been declined or cancelled within the last five year by any Insurer, except as herein stated. (If exception, state reasons on the reverse side of this form) 

Underwriting Data for Insurance Agreement I -- Definition of Employees 
"Employees" as used in the Policy means all of the natural persons (except Directors or Trustees of the Applicant, if a corporation, who are not also officers or employees thereof in some other capacity), while in the regular service of the Applicant in the ordinary course of the Applicant's business during the Policy Period and whom the Applicant compensates by salary, wages or commissions, and has the right to govern and direct in the performance of such service and who are engaged in such service within Canada or any of the States of the United States of America, but not to mean brokers, factors, commission merchants, consignees, contractor or other agents or representative of the same general character. 

Classification of Employees

6. (a) Class 1 Employee (as classified by position). Executives, officials and all other employees, except class 2 employees, who, as part of their regular duties, handle or have custody of money, securities or merchandise (the latter meaning commodities customarily traded in by the Applicant), including in any event all occupants of positions listed below. 

Note: Even though they may, on occasion, handle money, securities or merchandise, the following positions should not, for that reason, be classified as Class I Employees: inside salesmen(except those of automobile dealers), inside messengers, clerks, typists, stenographers and business machine, elevator and telephone operators, foremen, factory workers,janitors, porters, laborers, mechanics and other similar positions.

	Officials
	No of Occupants
	Management
	No. of Occupants
	Sales
	No. of Occupants

	Chairman
	     
	
	Managers
	     
	
	Sales Managers
	     

	President
	     
	
	Assistant Managers
	     
	
	Assistant Sales Managers
	     

	Vice President
	     
	
	Branch Managers
	     
	
	Managers
	     

	Treasurers
	     
	
	Assistant Branch Managers
	     
	
	Floorwalkers
	     

	Assist. Treasurers
	     
	
	Department Managers
	     
	
	Buyers
	     

	Secretary
	     
	
	Assist. Dept. Managers
	     
	
	Assistant Buyers
	     

	Assistant Secretary
	
	
	Superintendents
	     
	
	*Salesmen                                                      
	     

	Attorneys
	     
	
	Assist. Superintendents
	     
	
	Automobiles Dealers
	     

	Bursar 
	     
	
	Factory Superintendents
	     
	
	*Demonstrators
	     

	Assistant Bursar
	     
	
	Assist. Factory Superint
	     
	
	*Canvassers
	     

	Comptrollers
	     
	
	Purchasing Agents
	     
	
	*Collectors
	     

	Assist Comptrollers
	     
	
	Assist. Purchasing Agent
	     
	
	*Drivers
	     

	
	
	Messengers (outside)
	     
	
	*Drivers’ Helpers -
	     

	
	
	Meter Readers who collect
	     
	
	(other than brewers)
	     

	
	
	Refinery Gaugers of Oil Companies
	     
	
	Drivers’ Helpers – brewers
	     

	
	
	handling refined gasoline, oils
	     
	
	Bus Drivers Transporting freight only
	     

	
	
	Teachers having custody of money
	     
	
	Or freight and passengers
	     

	
	
	Or Securities
	     
	
	Service Station Attendants
	     

	
	
	
	
	*Chauffeurs
	     

	Accounting
	     
	
	
	
	
	

	Accountants (Senior) for
	     
	
	
	
	

	Auditors
	     
	
	Stock
	     
	
	

	     
	Assist. Auditors 
	
	     
	Appraisers
	
	
	

	Cashiers
	     
	
	Clerks acting as Appraisers
	     
	
	

	Assistant Cashiers
	     
	
	Shipping, Receiving Clerks
	     
	
	

	Bookkeepers
	     
	
	Stock Clerks
	     
	
	

	Paymaster
	     
	
	Custodians
	     
	
	

	Timekeepers
	     
	
	Watchmen
	     
	
	

	Adjusters
	     
	
	Dieticians who order food
	     
	
	

	
	
	Warehousemen
	     
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	


* For certain type of  business, those positions marked * are subject to Class 2 Ratings as indicated on page 3

Class 2 Employees

6. 
(b) This class embraces Canvassers (for all Insureds), Chauffeurs, Collectors, Demonstrators, Drivers, Drivers' Helpers (other than Drivers' Helpers for Brewery Companies who are Class 1 Employees), certain Janitors and Superintendents of Buildings, Outside Salesmen, whether or not they collect and other similar positions. The Class 2 Employee Classifications apply to those Insureds whose business description appears in the Fidelity Industrial Class Code & Rate Modification Table with an Asterisk preceding the class Code Number. 

	Total Class 2
	     


Total number of all employees.

	This constitutes the Applicant's entire personnel as of the date of this Application Questionnaire
	     


	7. 
Will the Applicant arrange to have new employees complete personal applications supplied by the Company?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



8.
Is there likely to be a substantial increase in the number of employees during the initial premium period by reason of: 

	
(a) 
Seasonal activity or other circumstances peculiar to the Applicants Business?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	
	
	
	
	

	(b) 
Expansion of the Applicant's Business? 
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



9. 
If additional Dishonesty Coverage is desired under Insuring Agreement I on Employees in certain positions included in question No. 6, complete a separate list indicating name of employee, position, location, and amount of cover desired on such employee. 

	     



Underwriting Data for Insuring Agreement V


List in column (a) below all branches or locations other than the Principal Office, where cheques or drafts are issued. If coverage is desired on any branch or location in a lesser amount than applies to the Principal Office, insert such amount in column (b) 

	(a) Location
	
	(b) Amount of Extended Coverage

	     
	
	     



If the Personal Account of any Officer or Partner of the Applicant is to be covered under Insuring Agreement V, complete the following: 

	Name of Officer or Partner
	
	Amount of Extended Coverage

	     
	
	     



The employees of the Applicant have all, to the best of the Applicant's knowledge and belief, while in the service of the Applicant always performed their respective duties honestly. There has never come to its notice or knowledge any information which in the judgment of the Applicant indicates that any of the said Employees are dishonest. Such knowledge as any officer signing for the Applicant may now have in respect to his own personal acts or conduct, unknown to the Applicant, is not imputable to the Applicant. 


It is understood that the first premium upon the Policy applied for, and subsequent premiums thereon, are due at the beginning of each premium period, and the Applicant agrees to pay all such premiums promptly. 


The Applicant also agrees to permit a properly accredited representative of the Company, at all reasonable times during the currency of the policy applied for, and within one year after its cancellation or termination, to examine any books or other records of the Applicant to ascertain or verify the actual number of Employees, Messengers and premises, included in the policy applied for, during the time it shall have been in force and if such examination discloses that the Company is entitled to any additional premium or premiums, the Applicant agrees to pay such additional premium or premiums promptly. 

	Applicants Signature
	     
	Title
	     


	Date
	     


** A signed application is required upon binding **
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